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Mastery Writing Self -Study Unit: Parent and Student Guide 

This booklet is for KS3 students to practice writing on their own or with the help of a parent 

or carer. 

What will I do and learn?  

 

¶ You will learn to write a well -structured love story with an opening, problem, solution  

and happy ending.  

¶ You will learn about key grammatical rules that will make your writing  more accurate 

and precise.  

 

How do I use the booklet?  

 

¶ Set aside 1 hour to complete each lesson (20 minutes on grammar tasks and 40 

minutes on the writing task).  

¶ Read the grammar rules and explanations carefully before completing the tasks. 

¶ For the grammar tasks, you can find the answers in the answer booklet.  
 

How do the lessons work?  

 

Each lesson is divided into four parts:  

1. Do Now  reviewing previously studied grammar : 5 minutes 

2. New grammar instruction and exercise one : 5 minutes 

3. Revision exercises two and three : 10 minutes 

4. Explanation of how to structure your story: 10 minutes 

5. Planning and writing your story:  25 minutes 

6. Reading and checking your story: 5 minutes 

 

How can I check the quality of my writing?  

 

¶ After finishing your writing, re-read and check through it. Circle the key vocabulary. 

Underline and label the Mastery Checks. 

¶ If you have not used all of the Mastery Checks or key vocabulary, edit your work to 

include them. 

 

Can parents, carers and sibli ngs help?  

Yes, of course! Family members can help in the following ways: 

¶ Help you check your work using the answer booklet we provide. 

¶ Help you with the planning of the story  and check their  writing after you have 
completed it using the Mastery Checks. 

¶ Write a story at the same time as you. You could then compare your stories and check 
each otherôs writing.  

What else can I do if I love writing and I want more of a challenge?  

¶ Keep writing stories using your own ideas.  

¶ Use the structure you learn in this unit to write other types of stories, such as fantasy 
quests and mysteries.  
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Lesson 1  

Do Now: Complete the sentences by writing a correct list.  

RULE: In a list, replace all the and s with commas, except the last one.  

 

You are mastering how to punctuate a list.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1.  _______________________________________________ sat on the leaf. 

 

 

2.  By the watering hole, _____________________________________  drank.  

 

 

3.  You could see _______________________________ peeping from the tree. 

 

 

 

 

 

  

a frog  a monkey  a giraffe  

a lizard  a snake  a rhino  

a spider  a parrot  two zebras  
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Read the information  below to  understand  how to punctuate when it happened . 
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Exercise 1  

RULE: when you start with  when it happened , you put a comma right after  when it 

happened . 

Task: Underline  when it happened  in each of these sentences.  

Task: Re-write each sentence so that it begins with  when it  happened .   
1. The telephone rang as she was  

leaving the office.   

1. 

 

2. You will be given  your pocket 

money at the end of the month.  

2. 

 

3. The man and the woman held 

hands while they walked.   

3. 

 

4. Nelli blushed when her name was  

called .  

4. 

 

 

 

 

 

 

Exercise 2  

RULE: When you combine two sentences with the word but , you put a comma 

before the word but . 

Task: Punctuate  the  sentences  correctly.  

1. Adrian wanted to see the film but it was fully booked.  

2. The elephants were huge but they were also gentle.  

3. I read the book but I didnõt enjoy it. 

4. We tried to go to Spain but our flights were cancelled.  

5. Sasha looked for you but she couldnõt find you. 
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Exercise 3  

RULE: What a person said should start and end with speech marks . 

           What a person said  should start with a capital letter and end with a full stop.  

           òX saidó should always be followed by a comma if it is before what a person     

           said.  

Task: Write what  each  person  said in the  space  below.   

 

 

 

 

 

 

 

  

Example Sam said, òLet me help.ó 

  

1. Mina said, " 

  

2. Kat said,  

  

3. Alex said,  

  

 

 

 

 

 

 

  

 

This is satisfying. 

1. Mina  

I know.  Look at this.  

2. Kat  3. Alex  
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Story Writing:  

¶  Look at the vocabulary  below the image. You will need to use each of 

these words in your writing to say what happened in the image.  Tick off 

the words as and when you use them.  

¶ You will also need to make sure you have included all of the mastery 

checks  in your writing. You have 30 minutes  to complete your writing  

¶ You should use the notes and pictures in each box to help you plan your 

story. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Vocabulary  

dangled  fishing rod  lake  skimmed  

knelt  picnic  water skis  brought  

Mastery Checks  

Mastery Check 1   Mastery Check 2   Mastery Check 3   

I have used every word 

from the vocabulary box 

correctly.  

I have commented on all 

the important things that 

happened in the image . 

I have used capital 

letters and full stops 

correctly.  

Bob 

Sally 

Melissa  

John  

Paul Jane  

Carl  
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Lesson 2 

Do Now: Complete the sentences by writing a correct list  

You are mastering how to punctuate lists.  

 

 

 

 

 

 

 

 

the men  logs  soup  

the women  tree stumps  sandwiches  

the children  rugs marshmallows  

 

 

 

 

 

 

 

 

 

 

   

1.   _______________________________________________________________ sat round 

the campfi re. 

2.   The campers sat on ______________________________________________________  

3.   They ate _________________________________________________________________  
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Read the information below to understand how  to punctuate when it happened  

 

 

Exercise 1  

RULE: You donõt use a comma if when it happened  is at the end.  

 

Task: Re-write these sentences. If when it happened is at the start, move it to the end. 

If when it happened is at the end, move it to the start.  

1. Sulef gazed out of the window as 

he drank his coffee.  

1. 

2. After break, the class trooped back 

to lessons. 

2. 

3. The family went on holiday every 

summer.  

3. 

4. Before he ate it, John sniffed the 

food.  

4. 
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Exercise 2  

Read the information below to understand  how to punctuate where it happened . 

 

 

Task: Re-write these sentences.  

1. If where or when it happened is at the start, move it  to the end.   

2. If where or when it happened is at the end, move it to the start.  

 

1. In the next room, the baby cried.  

 

 

2. On the desk, there was a pile of 

papers.  

 

3. The sun started to shine over the 

city.  

 

4. At the café, he bought a coffee.  

 

 

5. There was a clock next to the 

image . 

 

6. Melt the chocolate above a pan of 

boiling water.  
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Exercise 3  

You ar e mastering how to punctuate speech.  

RULE: If the sentence starts with the words someone said, put a comma before the 

final speech marks.  
 

 

Task: Punctuate the sentences below correctly.  

1. I want to return this package Karim said 

2. This is my favourite book the lady said 

3. The wedding was moving the old man said 

4. Do not be late again my teacher said 

5. You need to eat more fruit Doctor Black said 

6. Donõt be afraid to call Alex said to me 
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Read the information below to understand how to infer. You will need to look 

at the images on the next page to help you.  
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Story Writing:  

¶  Look at the vocabulary  below the image s. You will need to use each of 

these words in your writing to say what happened in the image. Tick off 

the words as and when you use them.  

¶ You will also need to make sure you have included all of the mastery 

checks  in your writing. You have 30 minutes  to complete your writing  

¶ You should use the pictures in each box to help you plan your story.  

 

  

 

Vocabulary  

ice skates  smashed  rescued  crack  

sprawled  lake  skidded  weight  

Mastery Checks  

Mastery Check 1   Mastery Check 2   Mastery Check 3   

I have used a list and 

punctuated it correctly.  

I have said when  or 

where  it happened and 

punctuated this 

correctly.  

I have used speech and 

punctuated it correctly.  

  

A passerby  

Bridget  

Bridget  

Danger: 

thin ice  

Danger: 

thin ice  
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Lesson 3 

Do Now: Punctuate this paragraph correctly.  

You are mastering how to punctuate but . 

  Kevin decided it was time to buy a new jacket but he needed help. He always felt 

envious of the way his friends dressed. They seemed to just know what made them 

look good but Kev in was the opposite.  

       Kevin asked his friend Kwasi to come with him on his shopping trip. òOf course Iõll 

come but I donõt know if Iõll be able to help that much,ó Kwasi said. òI always get the 

sense that everyone else knows what to wear but, I donõt have a clue.ó 

       òThat makes two of us,ó Kevin replied. òIõm sure weõll muddle through together.ó 

He felt relieved and reflected that maybe he wasnõt the only one who didnõt know 

what he was doing.  

 

Exercise 1  

Read the information below to understand how to punctuat e speech.  
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RULE: If the speech at the start of a sentence is an  exclamation , replace the 

comma with an exclamation mark. The next word only has a capital if it is a name.  

Task: punctuate the speech correctly.  

1. What a mess my mum said 

2. That lightening is terrifying Clare exclaimed 

3. I donõt want to talk about it the boy shouted 

4. Happy Birthday They cheered 

5. Wow, what an incredible painting nabil said. 

 

 

 

 

Exercise 2  

Read the information below to understand  paragraphing . 

 

 

 

 

 

 


